bereadygroup.org

We’re making it easy for schools to
get fully-funded Kickstart staff
Select from our sample job roles for
schools or create your own
To get started, see the examples on the following
pages.
These roles have been created in consultation with
head teachers and other leaders in education, but
you are not limited to these.
You can blend elements of different roles into a
single one. You can also create your own position to
meet the specific needs of your school.

List of sample job roles:
General/Safeguarding Assistant
IT Assistant
Catering Assistant

How to apply for Kickstart funded
staff for your school
Call BeReady on 020 7046 7082 or
email kickstart@bereadygroup.org
Tell us what roles you want and the number.
You can offer one or multiple opportunities. To
create your own position, write two or three
short paragraphs on the role and email it to us.
Use the job descriptions here as a guide.

Get fully-funded support staff aged 16–24 for
up to 18 months through BeReady and the
government’s £2 billion scheme.

BeReady, helping to kick-start the next
generation

Facilities Assistant
Office/Admin Assistant
PE Assistant
Subject Assistant/Technician

Working in partnership with:

Working in the education sector
Job placement opportunities for 16 to 24 year olds

bereadygroup.org

General/Safeguarding Assistant
Working in a primary or secondary school or sixth form college

Job description
The General Assistant role will typically combine
the duties of classroom assistant, welfare
assistant (supervising children during breaks and
lunchtime), school office assistant, and general
duties such as sanitisation of desks and guiding
pupils to follow applicable Covid-19 regulations.
The role will give applicants valuable experience
as well as free employability skills training to help
them secure long-term work.

General qualities we are looking for
Applicants must be:
Willing to work hard and make a
contribution to the safe and efficient running
of the school or college
Aware of the importance of safeguarding
pupils
Successful applicants will be DBS-checked
and undergo safeguarding training, at no cost
to the applicant.

Hours of work and pay
This role is a 6 month job placement under
the government’s Kickstart Scheme for a
minimum of 25 hours per week
All Kickstart job roles pay the UK National
Minimum Wage, which is currently:
- £8.02 an hour (age 21 to 24)
- £6.45 an hour (age 18 to 20)
- £4.55 an hour for under 18s.

General requirements
To be eligible for a Kickstart job role you must be:
Aged 16 to 24 years
Currently unemployed and on Universal
Credit.

Contact: kickstart@bereadygroup.org
Working in partnership with:

Working in the education sector
Job placement opportunities for 16 to 24 year olds
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IT Assistant
Working in a primary or secondary school or sixth form college

Job description
The IT Assistant will provide essential ICT support
to pupils and teachers, which is vital during
periods of actual or potential lockdown and school
closure. It is recognised that those in the age
range 16–24 will have many digital skills, so will
be able to assist with the set up and use of online
tools such as Google Meet, Microsoft Teams and
Zoom for teaching.
This role may also include general office and
classroom duties to help with the extra workload
created by Covid-19 regulations. The role will give
applicants valuable experience as well as free
employability skills training to help them secure
long-term work.

Hours of work and pay
This role is a 6 month job placement under
the government’s Kickstart Scheme for a
minimum of 25 hours per week
All Kickstart job roles pay the UK National
Minimum Wage, which is currently:
- £8.02 an hour (age 21 to 24)
- £6.45 an hour (age 18 to 20)
- £4.55 an hour for under 18s.

General requirements
To be eligible for a Kickstart job role you must be:
Aged 16 to 24 years

General qualities we are looking for
Applicants must be:
Willing to work hard and make a
contribution to the safe and efficient running
of the school or college
Aware of the importance of safeguarding
pupils
Successful applicants will be DBS-checked
and undergo safeguarding training, at no cost
to the applicant.

Currently unemployed and on Universal
Credit.

Contact: kickstart@bereadygroup.org
Working in partnership with:

Working in the education sector
Job placement opportunities for 16 to 24 year olds
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Catering Assistant
Working in a primary or secondary school or sixth form college

Job description
The Catering Assistant will provide general
support in the school kitchens, working on the
preparation and serving of lunchtime food. Other
responsibilities will include the cleaning of the
kitchen and dining areas and other duties related
to the ordering and stocking of supplies. An
interest in cookery/Food Technology would be
useful but not essential.
The role will give applicants valuable experience
as well as free employability skills training to help
them secure long-term work.

General qualities we are looking for
Applicants must be:
Willing to work hard and make a
contribution to the safe and efficient running
of the school or college
Aware of the importance of safeguarding
pupils
Successful applicants will be DBS-checked
and undergo safeguarding training, at no cost
to the applicant.

Hours of work and pay
This role is a 6 month job placement under
the government’s Kickstart Scheme for a
minimum of 25 hours per week
All Kickstart job roles pay the UK National
Minimum Wage, which is currently:
- £8.02 an hour (age 21 to 24)
- £6.45 an hour (age 18 to 20)
- £4.55 an hour for under 18s.

General requirements
To be eligible for a Kickstart job role you must be:
Aged 16 to 24 years
Currently unemployed and on Universal
Credit.

Contact: kickstart@bereadygroup.org
Working in partnership with:
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Facilities Assistant
Working in a primary or secondary school or sixth form college

Job description
The Facilities Assistant will assist the School
Caretaker/Site Maintenance Manager or team
with the general upkeep and maintenance of the
school.
This role would suit someone seeking a career
in facilities management and site maintenance
or looking to subsequently gain a trade as an
electrician, plumber or carpenter, for example,
through a trainee position or apprenticeship.
The role will give applicants valuable experience
as well as free employability skills training to help
them secure long-term work.

General qualities we are looking for
Applicants must be:
Willing to work hard and make a
contribution to the safe and efficient running
of the school or college
Aware of the importance of safeguarding
pupils
Successful applicants will be DBS-checked
and undergo safeguarding training, at no cost
to the applicant.

Hours of work and pay
This role is a 6 month job placement under
the government’s Kickstart Scheme for a
minimum of 25 hours per week
All Kickstart job roles pay the UK National
Minimum Wage, which is currently:
- £8.02 an hour (age 21 to 24)
- £6.45 an hour (age 18 to 20)
- £4.55 an hour for under 18s.

General requirements
To be eligible for a Kickstart job role you must be:
Aged 16 to 24 years
Currently unemployed and on Universal
Credit.

Contact: kickstart@bereadygroup.org
Working in partnership with:
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Office/Admin Assistant
Working in a primary or secondary school or sixth form college

Job description
The Office/Admin Assistant will provide
administrative support to the front office/
reception office of a school or in a Multi Academy
Trust.
They will undertake a range of administrative
duties to support other office staff, teachers and
pupils. An interest in acquiring customer service
skills would be useful, as the applicant may spend
some of their time dealing with calls from parents
and school suppliers. The role will give applicants
valuable experience as well as free employability
skills training to help them secure long-term work.

Hours of work and pay
This role is a 6 month job placement under
the government’s Kickstart Scheme for a
minimum of 25 hours per week
All Kickstart job roles pay the UK National
Minimum Wage, which is currently:
- £8.02 an hour (age 21 to 24)
- £6.45 an hour (age 18 to 20)
- £4.55 an hour for under 18s.

General requirements
To be eligible for a Kickstart job role you must be:

General qualities we are looking for
Applicants must be:
Willing to work hard and make a
contribution to the safe and efficient running
of the school or college
Aware of the importance of safeguarding
pupils
Successful applicants will be DBS-checked
and undergo safeguarding training, at no cost
to the applicant.

Aged 16 to 24 years
Currently unemployed and on Universal
Credit.

Contact: kickstart@bereadygroup.org
Working in partnership with:

Working in the education sector
Job placement opportunities for 16 to 24 year olds
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PE Assistant
Working in a primary or secondary school or sixth form college

Job description
The PE Assistant will coach pupils during sessions
provided during school time and in after-school
clubs. A passion for sports such as football, netball
and for general fitness would be useful.
It is likely that the candidate will have studied PE
at school, and possibly a sports subject at college.
This role may also include general office and
classroom duties to help with the extra workload
created by Covid-19 regulations. The role will give
applicants valuable experience as well as free
employability skills training to help them secure
long-term work.

Hours of work and pay
This role is a 6 month job placement under
the government’s Kickstart Scheme for a
minimum of 25 hours per week
All Kickstart job roles pay the UK National
Minimum Wage, which is currently:
- £8.02 an hour (age 21 to 24)
- £6.45 an hour (age 18 to 20)
- £4.55 an hour for under 18s.

General requirements
To be eligible for a Kickstart job role you must be:

General qualities we are looking for
Applicants must be:
Willing to work hard and make a
contribution to the safe and efficient running
of the school or college
Aware of the importance of safeguarding
pupils
Successful applicants will be DBS-checked
and undergo safeguarding training, at no cost
to the applicant.

Aged 16 to 24 years
Currently unemployed and on Universal
Credit.

Contact: kickstart@bereadygroup.org
Working in partnership with:
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Subject Assistant/Technician
Working in a primary or secondary school or sixth form college

Job description
The Subject Assistant/Technician will provide
essential support to pupils and teachers in
a specific subject, which may be one they
particularly enjoyed or did well in while at school
or college. Such subjects could include Food
Technology, Design Technology or PE/sports
coaching.
This role may also include general office and
classroom duties to help with the extra workload
created by Covid-19 regulations.The role will give
applicants valuable experience as well as free
employability skills training to help them secure
long-term work.

Hours of work and pay
This role is a 6 month job placement under
the government’s Kickstart Scheme for a
minimum of 25 hours per week
All Kickstart job roles pay the UK National
Minimum Wage, which is currently:
- £8.02 an hour (age 21 to 24)
- £6.45 an hour (age 18 to 20)
- £4.55 an hour for under 18s.

General requirements
To be eligible for a Kickstart job role you must be:

General qualities we are looking for

Aged 16 to 24 years

Applicants must be:

Currently unemployed and on Universal
Credit.

Willing to work hard and make a
contribution to the safe and efficient running
of the school or college
Aware of the importance of safeguarding
pupils
Successful applicants will be DBS-checked
and undergo safeguarding training, at no cost
to the applicant.

Contact: kickstart@bereadygroup.org
Working in partnership with:

